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Forgotten Books, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English .
Brand New Book ***** Print on Demand *****.Excerpt from Office Methods This bibliography was compiled as a
graduating thesis from the Library School of the University of Wisconsin, June, 1917, but has been brought
down to date. It is intended to assist executives, secretaries, and those holding clerical positions in offices to
devise systems and records most suitable for their needs. No attempt has been made to present a complete
bibliography. The field is too wide to admit of comprehensive treatment in the time devoted to the subject.
Preference has been given to those books and articles, published since 1910, which seem to represent the best
business methods. In a few cases matter published before that date has been included because nothing has yet
appeared which could be substituted. Except in a few instances only such magazines as are indexed in the well-
known magazine indexes have been considered. The compiler acknowledges gratefully the assistance in
preparing this bibliography given by the faculty of the Library School of the University of Wisconsin, Mr E.R.
Hudders, the librarians in charge of the business branch of the Newark (N.J.) public library, and the library of
the Alexander Hafaiilton Institute. It is hoped that users will regard the imperfections of this bibliography with
charity. Any criticisms will be most acceptable. The authorities for notes quoted are as follows: Brooklyn.
Brooklyn Public Library. Business mans library. New York. New York Public Library. Municipal Reference Library
Notes monthly. St Paul. St Paul Public Library. Business books monthly. Wisconsin. Wisconsin Library
Commission. Bulletin monthly. B.B. Shelp. April, 1918. About the Publisher Forgotten Books publishes hundreds
of thousands of rare and classic books. Find more at This book is a reproduction of...
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